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SPRINKLER DESIGN 
The following is a list of minimum design information required to expedite plan approval by 
Landlord.  It is not intended to be a complete listing of all requirements but should serve as a 
minimum checklist to be  used by Tenant’s design consultants to complete the construction 
documents. 
 
To fully understand the requirements needed to generate an acceptable set of construction 
documents, Landlord urges Tenant to read this Tenant Handbook in its entirety. 
 
Sprinkler Drawing Requirements 
1. location of sprinkler head grid with main branch pipe sizes; 
2. temperature rating of all heads; 
3. hydraulic calculations; 
4. fire extinguisher locations; 
5. height of ceiling drops; 
6. lighting location; and 
7. curtain wall locations. 
 
Landlord-Supplied Sprinkler System 
Landlord has designed and installed a fire prevention system (sprinkler system).   
 
Tenant Responsibility 
Tenant shall provide a complete sprinkler system within the premises including, but not 
limited to, all necessary labor, piping, sprinkler heads, escutcheons, etc. for the satisfactory 
operation of a sprinkler system.  Tenant shall verify existing conditions and comply with 
NFA guidelines and local codes. 
 
Upon completion of sprinkler system in the premises, Tenant’s sprinkler contractor must 
contact Landlord to arrange for a system shut down for the final point of connection (at 
Tenant’s expense).  There will be a fee for each shut down of the fire sprinkler system. 
 
Plans must be signed and sealed by a fire protection engineer registered in the STATE OF 
OKLAHOMA. 
 
Tenant must generate a sprinkler shop drawing and supply hydraulic calculations to 
Landlord’s onsite representative. 
 
Tenant’s sprinkler system shall give coverage up to Tenant’s lease line, at exit alcove and 
storefront entrance alcove. 
 
No combustible material is allowed above Tenant’s ceiling unless sprinkler coverage is 
provided. 
 
Tenant must maintain an eighteen-inch (18") clearance between the ceiling sprinklers and the 
stock and/or displays. 
 
All storage decks and mezzanines must be fully sprinkled. 
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SIGNAGE 
Signage design and implementation is extremely important to the presentation of TULSA 
PROMENADE and its Tenants.  Signage presentation will be developed in a manner so that the 
sign is a part of a complete store “image” and individual identity of signage will be consistent 
with the Gallery Shop storefront design.  To achieve appropriate sign design, the following 
criteria and examples must be used. 
 
General Notes 
1. Average height is to be ten inches (10"). 
2. It is important for Tenants to note that Landlord retains the right to disapprove maximum 

letter height which is not proportionately appropriate to the storefront surface to which it 
is applied.  Landlord advocates the graphic design principle that “white” space 
surrounding letter forms produces maximum readability. 

3. Tenant signage will be selected from one (1) of three (3) Landlord-approved techniques 
explained below.   

4. All signage shall be illuminated in one (1) of the manners shown below. 
5. Maximum measured brightness from signage shall not exceed twenty (20) foot-candles.  

This measurement should be taken one foot (1') from the signage at night. 
 
Example No. 1 - Halo Lit Letters 
Individual letters shall have an opaque face and sides no more than two and one-half inches 
(2 ½") in depth and pin-mounted off the storefront fascia.  Individual letters shall be 
internally illuminated with neon using all concealed fasteners and through wall connections.  
All transformers shall be concealed and accessible.  The sign face shall be any opaque 
storefront material as approved by Landlord’s architect. 
 
Example No. 2 - Backlit Fascia Signage 
1. Sign face shall be continuous, opaque, flush surface with only the sign copy illuminated.  
2. Backlit fascia signage shall be one (1) of the following types: 

A. stencil cut letters backed by translucent plastic when storefront fascia material is less 
then one-quarter inch (¼") thick (i.e. plastic laminate, ALUCOBOND, etc.); or 

B. push-through stencil cut letters (but projecting no more than one-half (½) beyond the 
fascia material) when storefront fascia is more than one-quarter inch (¼") thick (i.e. 
gypsum board, wood, etc.). 

 
Example No. 3 - Exposed Neon 
1. Exposed neon should be considered in an “artful” manners so as to be specific to 

Tenant’s overall image.  Use of appropriate image background detail in combination with 
neon is encouraged. 

2. Exposed neon signage shall be no larger than twelve millimeters (12 mm) diameter.  
Neon tubes shall terminate in UL approved glass housing (exposed wiring, electrodes or 
runners will not be tolerated).  Penetrating fascia wall transformer amperage is to be no 
larger than thirty (30) M.A.  All transformers shall be remote and accessible. 

 
Display Window Signage 
Display window signage is optional on all shops with storefront lengths of thirty feet (30'-0") 
and up.  The same signage treatment should also be considered on storefronts less than thirty 
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feet (30'-0") in length.  Window signage layout and content is subject to approval by 
Landlord.  The area for the logo and name is to be a maximum of two feet square feet (2 SF).  
Treatments that can be used include gold leaf, silver leaf, approved painted combinations and 
sandblasting. 
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KIOSKS 
The following kiosk criteria is to be used by Tenant for the development of preliminary and 
final working drawings. 
 
The kiosk will consist of casework with sign identifiers built into each corner.  The entire 
kiosk construction shall be furnished and installed by Tenant at Tenant’s expense. 
 
Landlord shall provide 
1. 120 volt, 20 amp floor receptacle (field verify); and 
2. floor telephone outlet with pull cord (field verify). 
 
Design Requirements 
Tenant must carefully design all elements of the case work and sign identifier to be 
completely visible.  Fixture layout, cash location, finish materials, graphics and colors must 
be submitted for Landlord’s approval.  Absolutely no plastic laminates are allowed on any 
surfaces exposed to the mall. 
 
1. Counters 

A. The counter may not extend beyond the limits of the kiosk area as defined on the 
lease outline drawing (see attached). 

B. The maximum counter height shall be forty-two inches (42") (deviations from this 
requires written approval of Landlord).  A portion of the main counter must meet 
within the guidelines of the Americans with Disabilities Act (ADA). 

C. Acceptable finishes for the counter face and top include combinations of glass, stone, 
ceramic tile, hardwood (no plywood), solid core laminates and solid core surfacing 
material such as AVANITE, Corian or equal. 

D. Counter merchandise display and lighting shall not exceed eighteen inches (18") 
above the sign identifier and/or casework. 

2. Lighting 
 Cases shall be internally illuminated.  All lighting shall be concealed within kiosk area. 
3. Signage 

A. Signs are allowed only on the counter identifiers and must be illuminated from 
within. 

B. Letters should be routed out of the face material.  All illumination should be 
concealed by 1/8" minimum plexiglas. 

C. Color must be compatible with the design selection and approved by Landlord. 
4. Security 
 Kiosk closure shall be lockable cases only.  Gates, curtains or overhead grille closure 

systems are not permitted. 
5. General 

A. Entrance opening dimension must comply with local code and ADA requirements. 
B. The cash register must be located below the counter or within the kiosk interior. 
C. The display of merchandise shall be limited to the display cases and countertops. 
D. A four-inch (4") waterproof base is required.  The base shall match mall colors. 
E. If a platform is required, it shall be a minimum of three feet (3'-0").  The platform 

floor shall consist of fire treated materials. 
F. Elements of the kiosk shall not exceed nine feet (9'-0") in height. 
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PERMITS AND PERMIT PROCESS 
Communication Objectives for Customer Services 
Our primary responsibility is to serve the needs of the public while not compromising the 
regulations we are charged administer.  One way of accomplishing this objective is to ensure 
an open line of communication with the public.  Some ways we do this are: 
1. special pamphlets and brochures; 
2. Building Tulsa newsletter;  
3. consulting services provided to walk-in customers and by phone; and 
4. fax. 
 
We will appreciate your suggestions for improving our service to you, our customer. 
 
Basic Design Requirements 
All plans should include all of the items in this Tenant Handbook which apply to your 
particular project.  Plans must be clear and legible reproductions of the original on 
substantial paper.  Blueprints, photocopies or ink drawings are acceptable.  Pencil drawings 
are not acceptable.  The plan must be drawn to scale.  The recommended scale for the plans, 
other than site plans, is ¼" = 1' or  1/8" = 1'.  For the site plan, the recommended scale is 1" = 
20' but any other scale can be used which will adequately show the lot and buildings on it.  
Where the plans involve additions to existing structures, label all existing construction as 
“existing” and all proposed construction as “proposed”.  Plans must be complete and clearly 
show the extent and type of work.  Compliance with the BOCA National Building Code and 
other relevant statutes must be shown on the plans.   
 
The permit center will accept plans drawn on any size paper; however, we recommend that 
plans be drawn on 18" x 24" or larger paper because many stamps and approvals must be 
placed on the plans. 
 
Retain Your Paperwork 
Copies of your permits, receipts and approved plans are important documents.  When your 
construction is complete, we recommend that you keep these filed with your property’s deed 
for future reference. 
 
Declared and Actual Valuation 
These two (2) values could be the same or vary significantly depending on how the declared 
valuation was determined.  The declared valuation is the applicant’s estimate of the 
construction cost and is used only to determine the plans review fee.  The actual construction 
valuation is determined by the building plans examiner and is the value on which the permit 
fee is based.  There are several nationally recognized publications which provide information 
by which construction costs can be estimated.  All of these publications have factors which 
adjust for regional variations in cost.  These data are used to be consistent and fair with all 
applicants.  Since 1972, the CITY OF TULSA has used the BOCA Type of Construction 
Factors.  A copy of the current valuation date is available in the BUILDING PLANS REVIEW 
OFFICE for review should anyone wish to do so. 
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Priority Review 
Applicants must request a priority review when they apply for a building permit.  The 
purpose of this service is to expedite the processing of applications for small, interior 
remodel projects; however, any project that has NO impact upon fire department access, 
zoning concerns, traffic/engineering reviews or HEALTH DEPARTMENT regulations could be 
considered by a plans examiner for acceptance as a priority review.  Applicants are greatly 
encouraged to participate in the architectural review.  If the plans examiner determines that a 
particular project’s scope is not suitable for a priority review, the application will be 
transferred to the regular commercial review process.  Priority reviews are conducted from 
9:00 AM to 11:45 AM and 1:00 PM to 3:45 PM.  Total process time through permitting for a 
priority review application averages three to four (3 - 4) working days. 
 
Required Forms and Drawings 
In addition to the permit application, the following items must be supplied when the plans are 
submitted.  Additional items may be required in certain circumstances before the permit can 
be issued. 
1. Application for Building and Zoning Clearance Permit:  The owner, contractor, architect 

or other authorized agent can fill out an application for a building permit. 
2. Building Permit Certification & Affidavit as to Easements, Dedications and Rights-of-

Way: This document is required for all building permit applications.  It states that the 
person filing the application is the owner or lessee of the building, an agent of either, or 
the licensed architect or engineer employed in connection with the proposed work.  If the 
application is sent through the mail or delivered by a person other than the owner, lessee 
or authorized agent, it must be accompanied by an affidavit prepared by the owner. 

3. Information for Building - Remodeling, Enlargement, Alarm and Sprinkler Permit 
Applications: This document is required for remodeling, Tenant finish, enlargement and 
fire suppression systems.  Its purpose is to determine the fire rating of the existing 
building.  This allows the plans examiner to evaluate the effect that the proposed 
construction will have on the existing building. 

4. Certificate of Use and Occupancy: A Certificate of Use and Occupancy is required prior 
to occupancy for buildings or structure erected, enlarged, remodeled or altered to change 
from one (1) use to another (i.e. from an office to a shore store).  The form is designed to 
obtain enough information to determine the use group, type of construction and any 
special stipulations that should be imposed. 

5. Architect or Engineer’s Seal:  Your plans will need an architect’s seal if the building you 
are erecting, expanding or remodeling is greater than two (2) stories in height (excluding 
a basement) and/or over forty thousand dollars ($40,000) value for the proposed 
construction.  An engineer’s seal should be placed on any plans for proposed construction 
designed by an engineer. 

6. Site Plan: This plan shows a general layout of the lot.  It must show: 
A. a legal description of the property as recorded on the deed; 
B. boundaries and dimensions of the property, names of bordering streets and all 

property lines; 
C. location and dimensions of existing and proposed buildings, structures and 

driveways; 
D. distances from the two (2) closest property lines to the proposed building or structure 

and the distance from the proposed work to the centerline of the street(s); 
E. any easements and public rights-of-way; 
F. all architectural projections (i.e. stairs, porches, balconies, fireplaces, etc.); 
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G. location of all utility service lines and meters; 
H. north arrow; 
I. existing and proposed topography, which may consist of one (1) of the following: 

1) existing and proposed contour lines at two feet (2'-0") intervals; and 
2) existing and proposed spot elevations; 

J. finish floor elevation of the lowest floor of the proposed building; and 
K. fire hydrants. 
L. Note: For property served with a septic system, see Exhibit No. 1. 

7. Foundation Plan: Provide dimensions and details of foundations including continuous 
footings, grade beams and pier footings.  Show footing dimensions, thickness of concrete 
slabs, reinforcing steel, access holes when applicable and the north arrow. 

8. Wall Cross Section: Wall Cross Section plan must show the following: 
A. footing, stem wall and slab detail; 
B. interior and exterior wall finishes; 
C. size, spacing and type of materials used; 
D. R-value, type, location and insulation; 
E. connection details; and 
F. roof framing details. 

9. Detail Sheets: Show details of all fireplaces, stairs, girders, beams and headers with size 
and type of materials to be used. 

10. Engineering Calculations: Construction involving structural design usually requires 
engineering calculations and the seal of the design structural engineer registered in the 
STATE OF OKLAHOMA. 

11. Floor Plan: Floor plans must show the following: 
A. exterior and interior dimension; 
B. use of all rooms; 
C. size and type of all windows and doors; 
D. plumbing fixtures, gas appliances, water heater and electrical equipment locations; 
E. location of heating and air conditioning facilities; 
F. locations and types of smoke detectors, when applicable; 
G. the north arrow; 
H. the scale; 
I. exit lights; and 
J. for enlargement of an existing building, the existing floor plans and the proposed 

floor plans. 
12. Roof Plan and Details: Roof plan must show the following: 

A. roof pitch; 
B. size of hips, valleys, rafters and ridges; 
C. direction and span of rafters, trusses, beams and headers; 
D. any special framing at roof area (skylights, panels, awnings, etc.); 
E. complete roofing specifications; 
F. lumber sizes, spacings, species and grades; and 
G. the north arrow. 
H. Note: If trusses, beams, girders or columns not listed in the code tables are used, the 

plans must have the seal of an engineer licensed in the STATE OF OKLAHOMA. 
13. Elevation Plans: This is a drawing of the exterior walls showing the following: 

A. doors, windows and other openings; 
B. exterior finishes; 
C. height of structure and projections above the ground; and 
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D. North, South, East and/or West elevations. 
 
Minimum Standards for Document Submittal 
The following information is a summary of the minimum requirements for a commercial 
building permit application.  If the information for your specific type of construction is not 
listed or if you need further information, please call 918/596-9601. 
 
Plan Review Fees 
Declared Valuation Fees 
$0 to $15,000 $25.00 
$15,001 to $100,000 $55.00 
Above $100,000 $.60/$1,000 of value 
 
For declared valuation in excess of one hundred thousand dollars ($100,000), the application 
fee shall be 0.0006 times the total estimated valuation, calculated in one thousand dollar 
($1,000) increments to the closest one thousand dollars ($1,000). 
 
Note: The declared valuation is your estimate of the total construction cost.  The actual 
valuation is determined by the plans examiner based on the size and types of construction 
using information from the BOCA periodicals. 
 
Other Plans Review Fees 
Tents $50.00 for the first and $10.00 for each additional 
Temporary Use of Mobile Homes $50.00 
Full Storage Tanks $50.00 for the first and $10.00 for each additional 
 
Note: The plans review fee is a portion of the building permit fee and is due at the time of 
application.  It will be deducted from the total permit fee. 
 
New Construction or Enlargement of an Existing Building 
Review by Zoning, Architectural Review, Fire Marshall, Water, Sewer, Drainage, 
Engineering, Traffic Engineering and Health Department when food and/or septic systems 
are involved. 
1. City Forms Submittal Requirements 

A. an application for Commercial Building Permit; 
B. a Building Permit Certification & Affidavit as to Easements, Dedications and Rights-

of-Way; and 
C. Information for Building Remodeling, Enlargement, Alarm & Sprinkler Permit 

Applications. 
2. Plans Submittal Requirements 

A. three (3) copies of the proposed site plan with a complete legal description as 
recorded on the deed.  For properties served with a septic system, two (2) additional 
site plans are needed (see Exhibit No. 1); 

B. two (2) copies of the foundation plans; 
C. two copies of the wall cross section; 
D. two copies of the detail sheets for stairs, girders, beams and/or headers, if applicable; 
E. two (2) copies of proposed floor plans (for enlargement of an existing building, the 

existing floor plans); 
F. two (2) copies of the roof plan and details; and 
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G. two (2) copies of the elevation plans. 
H. Note: If the proposed use is food-related, see Exhibit No. 2. 
I. Note: Plans should be combined into two (2) separate sets with the remaining site 

plan being separate. 
 
Zoning Clearance Only Permits 
The purpose of this permit is to ensure that the property you are planning to develop, meets 
the zoning requirements.  The zoning clearance review process includes zoning, 
water/sewer/drainage and access requirements.  This permit is for planning only; it does not 
allow occupancy, construction or expansion. 
1. City Forms Submittal Requirements 
 An application for Zoning Clearance Only Permit. 
2. Plans Submittal Requirements 

A. three (3) copies of the proposed site plan with a complete legal description as 
recorded on the deed as required; and 

B. two (2) copies of the floor plan. 
C. Note: Other pans may be required by the zoning official before final determination. 

 
Interior Remodel/Tenant Finish 
Reviewed by Zoning, Architectural Review and Fire Marshall. 
1. City Forms Submittal Requirements 

A. a Commercial  Building Permit Application; 
B. a Building Permit Certification & Affidavit as to Easements, Dedications and Rights-

of-Way; and 
C. Building Information for Remodeling, Enlargement, Alarm and Sprinkler Permit 

Application. 
2. Plans Submittal Requirements 

A. two (2) copies of the floor plan showing existing and proposed construction; and 
B. two (2) copies of the detail sheets for stairs, girders, beams and/or headers, if 

applicable. 
C. Note: If the proposed use is food-related, see Exhibit No. 2. 
D. Note: Plans should be combined into two (2) separate sets. 

 
Repair Only (Fire, Deterioration, etc.) 
Reviewed by Architectural Review and Fire Marshall. 

City Forms Submittal Requirements 
A. a Commercial Building Permit Application 
B. a Building Permit Certification & Affidavit as to Easements, Dedications and Rights-

of-Way; 
C. Building Information for Remodeling, Enlargement, Alarm and Sprinkler Permit 

Application; and 
D. two (2) copies of the CITY OF TULSA Worksheet for Repairs. 
E. Note: This permit is designed for the restoration of a building which has been 

damaged.  It can only be applied to buildings that are being restored to their original 
condition.  If there are any structural damage repairs, two (2) sets of structural plans 
with engineering data may be required.  

 
Fuel Storage Tanks 
Reviewed by Zoning, Architectural Review and Water/Sewer/Drainage. 
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1. City Forms Submittal Requirements 
A. a Commercial Building Permit Application; and 
B. a Building Permit Certification & Affidavit as to Easements, Dedications and Rights-

of-Way. 
2. Plans Submittal Requirements 

A. three (2) site plans with a complete legal description showing grading, drainage, 
location of and spacing between tanks, product lines and pump islands; and 

B. two (2) copies of installation details including anchoring, venting, monitoring devices 
and cathodic protection. 

C. Note: If the property is served with a septic system, two (2) additional site plans are 
required.  See Exhibit No. 1. 

D. Note: Plans should be combined into two (2) separate sets with the remaining site 
plan separate. 

E. Note: Design Criteria: NFPA 30, BOCA Fire Prevention Code: A permits is required 
from the Fire Marshall’s office for the removal of any fuel storage tank.  The CITY OF 
TULSA/COUNTY HEALTH DEPARTMENT requires a permit for installation prior to 
issuance of the building permit. 

 
Fire Alarm/Detection/Suppression 
Reviewed by the Fire Marshal and, when applicable, Water/Sewer/Drainage. 
 
1. City Forms Submittal Requirements 

A. an Application for Fire Alarm/Detection/Suppression Permit;  
B. Building Information for Remodeling, Enlargement, Alarm & Sprinkler Permit 

Applications; and 
C. For fire alarm inspections, an Alarm Inspection and Testing form. 

2. Plans Submittal Requirements 
A. three (3) copies of working plans and calculations.  Each room and space must be 

identified as to the type of use.   
B. Design Criteria: NFPA 13, 13D or 13R for sprinkler systems and NFPA 72 for alarm 

systems.  These permits are issued to licensed contractors only. 
 
Tents 
Reviewed by Building Inspections, Zoning, Fire Prevention and Water/Sewer/Drainage. 
 
1. City Forms Submittal Requirements 

A. a Commercial Building Permit Application; and 
B. a Building Permit Certification & Affidavit as to Easements, Dedications and Rights-

of-Way. 
2. Plans Submittal Requirements 

A. two (2) copies of the proposed site plan with a complete legal description; and 
B. two (2) copies of the tent’s fire rating certification. 

 
Temporary, Non-Residential Use of Mobile Homes 
Reviewed by Building Inspections, Zoning, Fire Prevention and Water/Sewer/Drainage. 
 
1. City Forms Submittal Requirements 

A. a Temporary, Non-Residential Use of Mobile Home Permit Application; and 
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B. a Building Permit Certification & Affidavit as to Easements, Dedications and Rights-
of-Way. 

2. Plans Submittal Requirements 
A. three (3) copies of the proposed site plan with a complete legal description. 

 B. Note: If the property is served with a septic system, two (2) additional site plans are 
required, see Exhibit No. 1.  If the proposed use is food-related, see Exhibit No. 2. 

 
Parking Lots 
Reviewed by Zoning, Architectural Review, Fire Marshall, Water/Sewer/Drainage, 
Engineering and Traffic Engineering. 
 
1. City Forms Submittal Requirements 

A. a Commercial Building Permit Application; and 
B. a Building Permit Certification & Affidavit as to Easements, Dedications and Rights-

of-Way. 
2. Plans Submittal Requirements 

A. three (3) copies of the proposed site plan with a complete legal description;  
B. two (2) copies of the pavement cross section plan; and 
C. Note: If the property is served with a septic system, two (2) additional site plans are 

required, see Exhibit No. 1. 
 
Certificate of Use and Occupancy 
Reviewed by Architectural, Zoning, Water/Sewer/Drainage and inspected by Building, 
Electrical, Mechanical, Plumbing, Fire Prevention and, possibly, the HEALTH DEPARTMENT. 
 
1. City Forms Submittal Requirements 

a Certificate of Use and Occupancy Permit Application. 
2. Plans Submittal Requirements 

A. two (3) copies of the detailed floor plan, scaled and dimensioned with furnishings 
drawn in place; and 

B. Note: For new construction, remodel or enlargement of an existing building, the CITY 
OF TULSA Building Permit or Application number is required. 

 
Pre-Engineered Metal Buildings 
Reviewed by Zoning, Architectural Review, Fire Marshall, Water/Sewer/Drainage, 
Engineering and Traffic Engineering. 
 
1. City Forms Submittal Requirements 

A. a Commercial Building Permit Application;  
B. a Building Permit Certification & Affidavit as to Easements, Dedications and Rights-

of-Way; and 
C. Building Information for Remodel, Enlargement, Alarm & Sprinkler Permit 

Applications. 
2. Plans Submittal Requirements 

A. three (3) copies of the proposed site plan with a complete legal description;  
B. two (2) copies of the foundation plans; 
C. two (2) copies of the wall cross section; 
D. two (2) copies of the detail sheets for stairs, beams and/or headers, if applicable; 
E. two (2) copies of the proposed floor plans; 
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F. two (2) copies of the roof plan and details; 
G. two copies of the elevation plans; 
H. Note: If the property is served with a septic system, two (2) additional site plans are 

required, see Exhibit No. 1. 
I. Note: For enlargement of an existing buiding, the existing floor plans must also be 

furnished. 
J. Note: The plans must include building width, length, eave height, cross section with 

clearance dimensions, purlin and girt sizes, gauge and spacing, foundation details and 
the manufacturer’s letter of load certification with erection drawings.  Structural 
design details and engineering calculations must bear the seal of a professional 
engineer registered in the STATE OF OKLAHOMA.  A complete legal description as 
recorded on the property deed must be recorded on the permit application and on each 
site plan.  If the proposed use is food-related, see Exhibit No. 2. 
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Exhibit No. 1 
 

Requirements for Sewage Disposal  
When the Property is not Served with Sanitary Sewer 

 
Note: Permits for septic tank installations are issued through the TULSA CITY/COUNTY 
HEALTH DEPARTMENT.  A soil percolation test must be performed and be on file at the TULSA 
CITY/HEALTH DEPARTMENT before the Building Permit can be issued.  New buildings must 
be staked out prior to the HEALTH DEPARTMENT field inspection. 
 
Two (2) additional site plans must be furnished with the following information: 
1. the location of the plumbing stub-out on the building; 
2. topographical information showing the directional slope of the lot; 
3. projected number of employees; 
4. all existing and proposed structures on the site; 
5. any existing and proposed structural landscaping; 
6. automatic lawn sprinkler system is located in a flood sensitive area; 
7. assigned street address and legal description; and 
8. contractor’s name, mailing address and telephone number. 
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Exhibit No. 2 
 

Requirements for Food Service Facilities 
 
The TULSA CITY/COUNTY HEALTH DEPARTMENT reviews all new and extensively remodeled 
food-related facilities.  The following information must be furnished: 
1. a proposed menu; and 
2. two (2) additional, making a total of four (4), complete sets of the floor plans with the 

following information: 
A. the relationship between dining, kitchen, storage, waitress and restroom areas; 
B. an equipment layout with individual items drawn in place and identified; 
C. a plumbing layout showing the location of all floor drains and equipment they serve 

including all sink systems, hand lavatories, hot water tanks, janitorial facilities and 
the location of the grease interceptor(s); 

D. a finish schedule with both materials and colors listed on for floors, floor-to-wall 
junctures, walls and ceilings in all areas; and 

E. the manufacturer’s detail of the grease interceptor(s) and calculations for sizing. 
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BUILDING PERMIT CERTIFICATION 
 
I Certify that I am one of the following: 

 [  ] Owner or Lessee of the property on which permit work is to be performed. 

 [  ] Agent of the property Owner or Lessee for which permit work is to be performed. 

 [  ] Licensed engineer or architect. 

If the application is made by a person other than the Owner, one of the following must be provided: 

[  ] I have attached an affidavit of the property Owner for which permit work is to be performed. 

 [  ] I have elected to provide this witnessed, signed statement. 

 

Name of Owner:    
 Last Name First Name Telephone 
    
Address of Owner:    
 City State Zip 
    
Name of Lessee:    
 Last Name First Name Telephone 
    
Address of Lessee:    
 City State Zip 
    
Name of Corporate Officer:    
 Last Name First Name Telephone 
    
Address of Lessee:    
 City State Zip 
  

Name of Applicant: (print) 
 
 

Signature: City Building Official: 
 

 
Affidavit as to Easements, Dedications and Rights-of-Way 

I, ____________________, being duly sworn upon oath, state that I have researched and 
examined or caused to be researched and examined all recorded documents and instruments 
relating to said real property and that all recorded easements, dedications and rights-of-way 
are known to me and are delineated on the plot plan which is a part of the Application for 
Building Permit for New Construction and/or Enlargments of an Existing Building.  It is 
understood that issuance of such Building Permit does not authorize or permit construction 
of a permanent structure over or upon any easement, dedication or right-of-way. 

 
Subscribed and sworn to, before me, this _____, day of __________, _____. 

My Commission Expires: ____________________. 

Notary Public: ____________________________
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INFORMATION FOR BUILDING - REMODELING, ENLARGEMENT, 
ALARM AND FIRE SUPPRESSION PERMIT APPLICATIONS 

 
Total Height of Building:  Total Number of Stores:  Total Number of Basement Levels:  
 
Is Existing Building Totally Sprinkled:  Partially Sprinkled:  
 
If Yes, Explain:  
 
Approximate Dates of Former Permits (if known):  
 
Previous Use of Space:  
 
Existing Construction Materials 

Exterior Walls: [  ] CMU Veneer [  ] Brick Veneer [  ] Stone Veneer [  ] Wood Siding [  ] Plastic Siding 

    [  ] Glass with: [  ] Metal Studs  [  ] Wood Studs 

Interior Walls: [  ] CMU [  ] Brick [  ] Stone [  ] Gyp/Metal Studs [  ] Gyp/Wood Studs  

[  ] De-mountable Metal Partitions 

Ceiling Type: [  ] Acoustical Tile [  ] Plaster [  ] Gypsum [  ] Exposed Structure/Construction [  ] Wood Soffit 

Roof Covering: [  ] Bur Membrane [  ] Sheet Metal [  ] Wood [  ] Composition [  ] Other:__________________ 

Roof Decking: [  ] Metal Wood  [  ] Concrete 

 

Existing Structural System 

Frame System: [  ] Rigid Steel [  ] Reinforced Concrete  [  ] Wood [  ] Other:____________________________ 

Bearing Walls: [  ] CMU [  ] Brick [  ] Stone [  ] Reinforced Concrete  [  ] Metal Studs  [  ] Wood Studs 

Roof Framing: [  ] Conc. Slab/Beam/Tee [  ] Bar Joist [  ] Wood Trust [  ] Wood Joist [  ]Tension/Membrane 

Floor Framing: [  ] Concrete Slab/Beam/Tee  [  ] Bar Joist [  ] Wood Joist 

Floor Decking: [  ] Concrete Slab [  ] Metal Deck [  ] Wood Deck 
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DATE:  
 
APPLICATION NO.:  
 
PERMIT NO.:  

 
 

CITY OF TULSA 
COMMERCIAL BUILDING & ZONING 
CLEARANCE PERMIT APPLICATION 

 

 
Note: Please print or type all data  

 

Construction Address:  

Is this a single-tenant floor:  

Account No. (if applicable):  No. of Plans:  No. of Pages of One Set of Plans & Specifications:  

Architect/ Designer:  

Address & Telephone:  

Type of Work: [  ] New Building  [  ] Accessory  [  ] Interior Remodel  [  ] Exterior Remodel  [  ] Enlargement 
 [  ] Tent  [  ] Repair No Expansion  [  ] Storage Tanks  [  ] Other: ____________________________ 

Nature of Use: [  ] Assembly  [  ] Education  [  ] Institutional  [  ] Business  [  ] Industrial  [  ] Mercantile  [  ] Utility 
 [  ] Residential  [  ] Storage  [  ] Food or Beverage Related  [  ] Other: ________________________ 

Declared Valuation for Work to Be Done (Valuation to include all fixed equipment to operate and be used): $  

Describe Proposed Use in Detail:  

Contractor:  Telephone:  

Fire Suppression Type:  
Is the property served with a septic system?  [  ] yes  [  ] no     Does the building contain asbestos?  [  ] yes  [  ] no 
Will you be installing a grease interceptor or oil separator?  [  ] yes  [  ] no 
Will you be installing fiber optic cable at this site?  [  ] yes  [  ] no 
Will industrial process wastewater be generated at the facility?  [  ] yes  [  ] no 
If yes, how will it be disposed?  [  ] Sanitary Sewer  [  ] Hauling  [  ] Septic System  [  ] Storm Sewer  [  ] Other:_____ 

Legal description of Construction Property:  

Has there been any special zoning action in relation to this property?  [  ] yes  [  ] no 

If yes, please explain in detail:  

Board of Adjustment No.:  Lot Split Reference No.:  Variance: [  ] yes  [  ] no 

Please check if one of the following applies:  [  ] Mixed Beverage Establishment  [  ] Sexually Oriented Business 

Are you planning new construction or enlargement of existing construction (including parking)?  [  ] yes  [  ] no 
 
 
 
Day Time Contact Person(s) for Plan Consultation: Telephone No. Fax No. 

 
Address: 
 
Exhibit the following details (when applicable) on the plans: Use of adjacent spaces, key plan or overall floor plan with work 
clearly identified, outside seating for restaurants, etc., fire exit accesses and stair locations, fire ratings on existing demising, 
ceiling, corridor and fire walls, scale, dimensions and North arrow.  A separate permit is required for driveways and signs.  All 
electrical, plumbing and mechanical work must be done by a licensed contractor in each trade.  Please apply for the Certificate of 
Occupancy at least two (2) weeks prior to Final Inspection. 
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DATE:  
 
APPLICATION NO.:  

 

 

 CITY OF TULSA 
REVISED/ADDITIONAL PLANS 

ROUTING SLIP FOR APPLICATION 
PRIOR TO ISSUANCE OF PERMIT 

 
Note: Please print or type all data 

 

 

 
Permit Type:  [  ] Residential  [  ] Commercial  [  ] Other:_________________________________________ 
 
[  ] Revised Plans - Type of Revision:  [  ] Site Plan  [  ] Structural Plan  [  ] Health Dept./Food Service 
 
[  ] Other:_______________________________________________________________________________ 
 
[  ] Additional Plans - Type of Revision: [  ] Site Plan  [  ] Structural Plan  [  ] Health Dept./Food Service 
 
Construction Address: 

 
 

 
Suite Number: 

 
 

 
No. of Plans: 

 
 

 
No. of Pages of One Set of Plans & Specifications 

 
 

 
 
 
 
 
 
 
 
 
 

Day Time Contact Person(s) Telephone Number Telephone Number 
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DATE:  
 
APPLICATION NO.:  
 
PERMIT NO.:  

 
 

CITY OF TULSA 
APPLICATION FOR ADDENDUM 
TO EXISTING BUILDING PERMIT 

 

 
 
 

Note: Please print or type all data 

 

 

 
Existing Permit No.: 

 
 

 
Check One:  [  ] Residential or [  ] Commercial 

 
Construction Address: 

 
 

 
Suite Number: 

 
 

 
Account No.: (If Applicable) 

 
 

 
No. Of Plans: 

 
 

 
No. of Pages of One Set of Plans & Specifications: 

 
 

 
Architect/Designer: 

 
 

 
Address: 

 
 

 
City: 

 
 

 
State: 

 
 

 
Zip: 

 
 

 
Telephone: 

 
 

 
Nature of Use:  [  ] Assembly  [  ] Education  [  ] Institutional  [  ] Mercantile  [  ] Utility  [  ] Residential  [  ] Storage 
 
                          [  ] Food or Beverage Related  [  ] Other:_________________________________________________ 
 
Type of Addenda:  [  ] Specifications  [  ] Building Plans, Sections, Elevations, Details  [  ] Landscape Drawings 
 
                               [  ] Structural, Mechanical, Electrical, Plumbing Drawings  [  ] Letter 
 
                               [  ] Other:_______________________________________________________________________ 
 
[  ] Site Plans: If changed, please describe:____________________________________________________________ 
 
 
 
 
 
 
 
Submitted By: 
 
 
 

Telephone No.: 
 
 
 

Facsimile No.: 
 
 
 

Address: 
 
 
 
Exhibit the following details (when applicable) on the plans: use of adjacent spaces, Key Plan or Overall Floor Plan 
with work clearly identified, outside seating for restaurants, etc., fire exit accesses and stair locations, fire ratings on 
existing demising, ceiling, corridor and fire walls, scale, dimensions and North arrow.  *A separate permit is required 
for driveways and signs.* 
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BUILDING INFORMATION FOR CERTIFICATE OF OCCUPANCY 
PERMIT APPLICATIONS 

 
 
 
 
Total Height of Building: 

 
 

 
Total Number of Stories: 

 
 

 
Total Number of Basement Levels: 

 
 

 
Is Existing Building Totally Sprinkled: 

 
 

 
Partially Sprinkled: 

 
 

 
If yes, explain: 

 
 

 
Approximate Dates of Former Permits (if known): 

 
 

 
Previous Use of Space: 

 
 

 
Expected Completion Date: 

 
 

 
Expected Date of Occupancy: 

 
 

 
Existing Construction Materials 

Exterior Walls: [  ] CMU Veneer  [  ] Brick Veneer  [  ] Stone Veneer  [  ] Wood Siding  [  ] Plastic Siding 

    [  ] Glass with: [  ] Metal Studs  [  ] Wood Studs 

Interior Walls: [  ] CMU  [  ] Brick  [  ] Stone  [  ] Gyp/Metal Studs  [  ] Gyp/Wood Studs   

[  ] De-mountable Metal Partitions 

Ceiling Type: [  ] Acoustical Tile  [  ] Plaster  [  ] Gypsum  [  ] Exposed Structure/Construction  [  ] Wood Soffit 

Roof Covering: [  ] Bur Membrane  [  ] Sheet Metal  [  ] Wood  [  ] Composition  [  ] Other:_____________________ 

Roof Decking: [  ] Metal Wood  [  ] Concrete  [  ] Other:________________________________________________ 

 

Existing Structural System 

Frame System: [  ] Rigid Steel  [  ] Reinforced Concrete  [  ] Wood  [  ] Other:_______________________________ 

Bearing Walls: [  ] CMU  [  ] Brick  [  ] Stone  [  ] Reinforced Concrete  [  ] Metal Studs  [  ] Wood Studs 

Roof Framing: [  ] Conc. Slab/Beam/Tee  [  ] Bar Joist  [  ] Wood Trust  [  ] Wood Joist  [  ] Tension/Membrane 

Floor Framing: [  ] Concrete Slab/Beam/Tee   [  ] Bar Joist  [  ] Wood Joist 

Floor Decking: [  ] Concrete Slab  [  ] Metal Deck  [  ] Wood Deck 
 
PLEASE LIST ALL SUBCONTRACTORS ON THIS PROJECT BELOW: 
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DATE:  
 
APPLICATION NO.:  
 
PERMIT NO.:  

 CITY OF TULSA 
CERTIFICATE OF USE AND 
OCCUPANCY AND ZONING 

CLEARANCE PERMIT APPLICATION 

 

 
Note: Please print or type all data  

 

Occupancy Address:  

Account No. (if applicable):  No. of Plans:  No. of Pages of One Set of Plans & Specifications:  

Applicant:  Address:  

 
 City State Zip Telephone  

Type of Work:  [  ] New Building  [  ] Accessory  [  ] Interior Remodel  [  ] Exterior Remodel  [  ] Enlargement   
                          [  ] Tent  [  ] Repair No Expansion  [  ] Storage Tanks  [  ] Other:______________________________ 

Area or Location of Occupancy Facility:  

Nature of Use:  [  ] Assembly  [  ] Education  [  ] Institutional  [  ] Business  [  ] Industrial  [  ] Mercantile  [  ] Utility 
                          [  ] Residential  [  ] Storage  [  ] Food or Beverage Related  [  ] Other:__________________________ 

Describe Proposed Use in Detail:  

Previous Uses:  

Floor Area to be Occupied:                         sq. ft. Width:           ft.               in. Length:           ft.             in. 

Height:           ft.               in. Number of Floors:  Building Area: sq. ft. 

Owner:  Address:  

 

 
City State Zip Telephone  

Legal Description of Construction Property:  

Has there been any special zoning action in relation to this property?  [  ] yes  [  ] no 

If yes, please explain in detail:  

Board of Adjustment No.:  Lot Split Reference No.:  Variance  [  ] yes  [  ] no 

Please check if one of the following applies:  [  ] Mixed Beverage Establishment  [  ] Sexually Oriented Business 

Are you planning new construction or enlargement of existing construction (including parking)?  [  ] yes  [  ] no 
 
 
Day Time Contact Person(s) for Plan Consultation: 
 

Telephone No. 
 

Facsimile No. 
 

Address: 
 
Exhibit the following details (when applicable) on the plans: use of adjacent spaces, key plan or overall floor plan with work 
clearly identified, outside seating for restaurants, etc., fire exit accesses and stairs locations, fire ratings on existing demising, 
ceiling, corridor and fire walls, scale, dimensions and North arrow.  A separate permit is required for driveways and signs.  All 
electrical, plumbing and mechanical work must be done by a licensed contractor in each trade.  Please apply for Certificate of 
Occupancy at least two (2) weeks prior to Final Inspection. 
 



 

 
NOTES 
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NOTES 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 




